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BANKFIELDS PRIMARY SCHOOL
RISK ASSESSMENT

As required by the Health and Safety at Work Regulations 1999

Overview

This document is the Risk assessment for the wider opening of Bankfields Primary School. It should be read and used in conjunction with:

· Risk assessments for individual year groups
· Risk assessments for vulnerable staff
· Further controls guidance at the end of this document
· Procedure and protocols for staff document

Type of Work:  Covid19 Premises Specific Risk Assessment
 
Building: Bankfields Primary School
Date:
21.8.20
- Reviewed October 2020, January 2021, March 2021


                                                    Assessment carried out by: Patsy Petrie
Who is at Risk? Pupils, Parents, Employees, Contractors and Visitors
	HAZARD
	RISK
	CONTROL MEASURES
	

	Identified Hazards
	Hazard Effect
	Probability.

L. M. H.
	X
	Severity

L. M. H.
	=
	Risk Rating

L. M. H.
	Actions Taken to Reduce Risk
	Residual Risk

L. M. H.

	Staff infected with Covid19 virus attending the office
	Spread of illness throughout workforce
	M
	X
	H
	=
	H
	· Staff are instructed to inform manager immediately by telephone if they have any symptoms of coronavirus. These symptoms include high temperature and/or new and continuous cough.

· Any staff displaying these symptoms are not to attend school and are to follow published guidance on self-isolation procedure listed in further controls

· If a member of staff becomes unwell in the workplace with COVID 19 symptoms (a new, continuous cough or a high temperature) they should be sent home immediately and book a test at the earliest opportunity and self-isolate per Government guidance.
· All surfaces that a symptomatic person has come into contact with must be cleaned and disinfected immediately, especially objects visibly contaminated with body fluids and all potentially contaminated high-contact areas such as toilets.
· Office areas to be kept well ventilated. 
	Low

	Arrangements for workers who fall within groups considered to be higher risk
	Increased risk to staff from transmission of virus
	M
	X
	H
	=
	H
	· Staff who fall within these groups are to ensure they follow the specific measures in the government guidance for full opening-schools. (Those who classed as extremely clinically vulnerable and have been given a shielding letter should work from home unless GP has issued an additional letter to say that they have no concerns and are able to attend work) 
	Low

	Lack of social distancing arrangements when entering and exiting building
	Increased risk to personnel from transmission of virus
	M
	X
	H
	=
	H
	· Staggered start and finish times to limit number of persons accessing or leaving building at one time.
· One way system around the outside of the school building to avoid ‘bottlenecking and overcrowding

(Parents will be asked to wear face masks on the school premises for dropping off/collecting children). No parents will be permitted to enter the school building without face covering to make enquiries or attend appointments).

	Low

	Lack of social distancing arrangements in corridors


	Increased risk to personnel from transmission of virus
	M
	X
	H
	=
	H
	· Staff advised to use elbow for opening door release where possible.

· One-way systems where possible.

· Vision screens in doors kept clear at all times

· Doors should not be wedged open where they are security doors. Those doors that are internal (fire doors and those not there from a fire or security aspect) can be wedged open. However, they must be closed by the last person who leaves the area at break/lunchtimes or when moving to other learning areas to reduce risk of fire spread)  
· All areas to be kept well ventilated with open windows

	Low

	Lack of Social distancing arrangements within office working spaces

	Transmission of Covid19 virus
	M
	X
	H
	=
	H
	· No more than 3 people in the main office at any one time.

· Rota system to be implemented where personnel are required to attend office to ensure numbers of employees do not compromise the social distancing measures

· Personnel are instructed to remain within specific areas of building and not to travel around building unless absolutely necessary. Office staff will give messages via phone/walkie talkies and avoid entering teaching areas as much as possible
· Workstations have been set up in order to maintain social distancing of 1 metre.
· Workstations are allocated to teams in order to restrict the amount of personnel using them.

· Workers will have specific workstations allocated to them to use.

· Safety markers to be indicated on floor to assist with social distancing arrangements.

· Encourage increased natural ventilation in offices (doors and windows remain open
· Staff will not share stationary.

· Cleaning station to be positioned in the office containing antibacterial wipes/spray and paper towels to enable
     cleaning of desks and entrance
· Provide suitable and sufficient rubbish bins for hand towels with regular removal and disposal.

· Waste bins to have lids on for any discarded tissues etc, should be lined with a bag for easy removal.
· Appropriate signage to be displayed in all areas of building to communicate new arrangements to staff.
	Low

	Increased risk of transmission in  toilets
	Transmission of Covid19 virus
	M
	X
	H
	=
	H
	· Staff instructed to follow good hygiene practice at all times while at work (ie regular handwashing, using tissues and disposing of them appropriately in lidded bins

· Building managers to ensure that adequate hand cleaning resources are provided; all staff toilets to be supplied with adequate supplies of hot water, liquid soap, paper towels.
· Handwashing instructions and posters are displayed throughout workplace.

· Staff toilets limited to no more than 2 members of staff at a time to ensure social distancing can be maintained.
· Increase environmental cleaning, especially in and around toilets. Special attention to be paid to frequently touched surfaces such as door handles, toilet flush handles, light switches, etc.
· Increase toilets/washrooms inspections to check for cleanliness/adequate stock of soap/toilet paper, etc. (every 2 hours)
	Low

	Risk of transmission in welfare facilities including kitchen facilities and rest areas
	Transmission of Covid19 virus
	M
	X
	H
	=
	H
	· Staggered breaks to reduce the number using the facilities.

· Restrict the number of people using kitchens and rest areas at any one time (no more than 8 in staff room and no more than 2 in kitchen area).

· Maximum occupancies displayed on doors.(See separate staff risk assessment)
· Vision panels in doors kept clear at all times to assist staff in identifying visually if the capacity has been exceeded without opening the door.

· Handle of fridge wiped with antibacterial wipe before opening.

· Disposable towels only – no multi use towels (e.g. tea towels).

· All toilets and kitchens provided with hand washing facilities with soap, disposable towels and hot running water. Regular inspection and replenishment whenever required. Signage to be provided as to who to contact when stock requires replenishment

· Posters displayed in toilets and kitchens asking staff to wash their hands.

· Spacing seats and tables to ensure social distancing. (minimum of 2 seats between each member of staff)

· Small staff room in east building – no more than 2 staff at a time with one at the kitchen area
· Staff to wear face masks in communal areas until sitting to eati/drink
	Low

	Risk of transmission from contaminated surfaces
	Transmission of Covid19 virus
	M
	X
	H
	=
	H
	· Hand washing facilities available in all areas of building containing hot water and soap. Hand sanitising stations also available at strategic points throughout the building. These are maintained on a daily basis

· Frequent cleaning throughout the day of objects and surfaces that are touched regularly, such as door handles and keyboards

· Cleaning materials available to allow staff to clean workstations before and after use.

· Thorough cleaning of all workstations carried out at end of each working day by cleaning staff.

· Specific Cleaning procedure detailed in further controls should be followed if person with suspected Covid19 has been in area.


	Low

	Increased risk of transmission during meetings
	Transmission of Covid19 virus
	M
	X
	H
	=
	H
	· Staff meetings to be kept to teaching staff only and in large classroom to allow social distancing and within team bubbles.
· SLT meetings to be done remotely until summer term 
· Signage to be posted informing personnel of maximum capacity of room to allow social distancing to be effective.

· Hand sanitiser dispenser to be positioned in meeting rooms

· Windows in meeting rooms to be opened prior to meeting to aid ventilation.

· Cleaning procedure to be implemented following meeting
· All areas to be kept well ventilated through wedged doors and open windows
	Low

	Ignorance of procedures leading to lack of compliance with safety measures


	Increased risk of virus transmission
	M
	X


	H
	=
	H
	· Information posters to be produced with building specific control measures. These are to be displayed at all entrances to buildings and copies distributed to staff who will occupy these buildings.

· All staff to receive regular and updated  briefings/ reminders from the HT with  all information regarding control measures shared.
· Handwashing procedure posters to be displayed alongside all handwashing facilities.

· All one way systems to be clearly signposted.
· Well ventilated areas
	Low

	Visitors to premises: Including Contractors and customers
	Transmission of Covid19 virus
	M
	X
	H
	=
	H
	Restrict visitors to school building to essential visits only.

For all visits to the premises the following must be considered:
Are there methods of working that can:

· Eliminate the need for the visit? (Use of technology to carry out appointments)

· Reduce the number of employees and children the visitor could potentially encounter.
· Reduce the amount of time within our premises

· Limit the numbers of visitors (Appointment system, Access controls)

Signage to ask visitors with symptoms not to enter the premises, and to remind both staff and visitors to always keep 2 metres from other people, wherever possible.

Screening questionnaire when contractors/visitors attend site. Have you or anyone in your household displayed any of the following symptoms? If yes prevent access to the premises.

Waiting room furniture to be rearranged to ensure social distancing.

Information sent to contractors /visitors prior to their visit (where possible) on the expectations in relation to Covid-19. (Do not enter our premises if you are showing any signs or symptoms of COVID-19

Visitors must use hand sanitiser and wear face masks upon entering our premises.
	Low

	Building maintenance and servicing requirements.


	Increased numbers of personnel in building leading to increased risk of virus transmission
	M
	X
	H
	=
	H
	· Liaison with service providers to be carried out to determine whether maintenance activities such as servicing and inspection regimes can be completed outside of normal operating hours (early morning / late afternoon once the children have left)

· All maintenance staff to receive building specific briefing before being allowed on site to complete activities
	Low

	Changes in Emergency procedures due to building occupancy or layout.


	Failure of emergency procedure leading to increased risk to personnel
	M
	X
	H
	=
	H
	· Review emergency procedures to ensure that arrangements remain valid for Fire Safety including the numbers and locations of trained fire wardens and the validity of Personal Emergency Evacuation Plans considering social distancing measure where possible.

· Social distancing enforced where possible at assembly points.

· Review current first aid provision to ensure we have enough first aiders including where required a Paediatric First Aider.

· First aid kits – updated to include PPE equipment (face masks, rubber gloves, hand sanitisers).

· Ensure First Aiders for the premises are issued with the current advice and guidance produced by St Johns Ambulance. (see further controls).

· Suspected Covid 19 waste will be double bagged, stored in an isolated place (boiler room) for 72 hours before being disposed of in the normal way. If not possible, refuse company should be informed that it is Category 2 waste
	Low

	Lack of Coordination of effort in Shared Premises
	Failure of procedures leading to increased risk to personnel
	M
	X
	H
	=
	H
	· Managers in shared buildings must share notes on Risk Assessment and respect each other’s RA. (peek-a-boo)
	Low

	FURTHER CONTROLS:
Further guidance is available at the following link  https://www.gov.uk/guidance/working-safely-during-coronavirus-covid-19/offices-and-contact-centres
Self-isolation procedure guidance is available at the following link  https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance/stay-at-home-guidance-for-households-with-possible-coronavirus-covid-19-infection
Specific cleaning procedure following contact by person with suspected Covid19 is available at the following link  https://www.gov.uk/government/publications/covid-19-decontamination-in-non-healthcare-settings/covid-19-decontamination-in-non-healthcare-settings
Latest guidance for first aiders from St Johns Ambulance is available at the following link  https://www.sja.org.uk/get-advice/first-aid-advice/covid-19-advice-for-first-aiders/
Initial reviews of this risk assessment to be undertaken on a weekly basis to assess effectiveness of control measures and allow for adjustments to be made.



	Probability Key:

L = No Chance

M = Medium Chance

H = High Chance, Very High Chance
	Severity Key

L = No injury/Minor first aid

M = First aid treatment, Doctor or Hospital.

H = Major injury/Reportable Accident.
	Key:

L X  L  =  L

L X  M = M

L X  H  = M

M X  M = M

M X  H  = H

H X  H  = H


	Residual Risk

Low = Acceptable

Medium & High

Requires additional

Action to reduce risk

	To be completed by building manager undertaking the assessment
	

	At the time of producing this assessment, as far as I can reasonably foresee, the risks involved with this activity have been reduced as far as reasonably practicable.

Signature:                                                                                      Position:

Date:

	Review date:

	To be completed by the Senior Manager:

I consider this risk assessment to be suitable and sufficient to control the risks to the health and safety of both employees undertaking the tasks involved and any other person who may be affected by the activities.

Name:      Patsy Petrie    






                              Job Title:   Headteacher
Signature:








         Date: 1.3.21
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